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Subject: AFS Foundry in a Box activity in (location) on (day and date)
Importance: High

Our next Foundry in a Box event is (day, date and school name) at (address).

Please arrive no later than 8:30 AM (30 minutes prior to event start for set up).

There will be “x” sessions with approximately 29 6th to 8th grade kids from their science classes in each session.

(Person with FIB kit) will be there at 8:00 AM with our equipment with the youth starting at 8:46 AM.  We hope to be cleaned up and out by 2:30 PM.

You can park right in front of the school and go in to office at the big doors.  They will take you to the lab upstairs.  (include instructions provided by contact at school)

Contact is _____, 6th grade Science teacher (phone number)
Our foundry volunteers are:
List known volunteers
There will be 5-6 additional parent volunteers (ifknown)

The schedule is:
8:46-9:35 am  6th grade group
9:40-10:30 am  6th grade group
10:35-11:25 am  7th grade group
11:25 to 12:05    lunch break
12:05-12:55 pm  7th grade group
1:25-2:17 pm  8th grade group

Directions from (provide directions if location not easily recognized)

Provide map of are near event if needed

 
Thank you and see you there!
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